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Welcome from Mrs Lisa Clark, Headteacher 
At Hamstel Infant School and Nursery there is always a warm welcome awaiting you in 

an environment that is both happy and safe. Our special motto is  ‘We Care…’ and 

this is fundamental to everyone and everything we do. Our school is an inclusive, 

caring and vibrant educational learning space that has grown to five forms of entry 

with a Nursery of 48 full-time equivalent places. 

We have a fabulous team of committed and enthusiastic staff and Governors, all of 

whom are supported by the excellent resources we have on a spacious site, with well-resourced facilities and 

the expertise to provide your child with unique opportunities for learning.  We have a large team of highly 

dedicated professionals who are committed to guiding the children’s learning and development to enable 

them to reach their full potential.  Our team uses a whole school nurture approach to guide children with their 

personal and social skills in order to prepare them for life-long learning.  We are a very inclusive school and 

pride ourselves in treating every child and family as individuals.  We encourage all our children to achieve their 

best and grow into thoughtful, kind and considerate members of the school community and society as a 

whole.  We take great pride in sharing our school’s many achievements and special awards to advance our 

skills and support others too. 
 

We look forward to welcoming your child to our school.  We know they will be happy here with us 

and will achieve their full potential.   

Hamstel Infant School and Nursery is a partner in the Portico Academy Trust. which aims to be at the heart of 

the local community it serves.  Being a member of a multi-academy strengthens links with our local schools, to 

further work together to benefit children and parents throughout the community of Southend. 

The Trust was formed to support and challenge, within a context of partnership, high expectations and 

professional integrity, schools with primary pupils. Within a core of commonly held beliefs, each school in the 

Trust retains its individual uniqueness, identity and character.  The Trust aims to deliver to local families an 

excellent education and be at the heart of the local community it serves.  

Welcome from Mr Maurice Sweeting, Chair of Governors 
‘We Care…’ a simple vision, but it means so much. We offer an inclusive environment for all, a community that 

recognises the potential in every child. 

The Governing Body working with the staff commit to delivering a professional and enthusiastic team of Staff 

and Governors, ensuring well-resourced facilities and the expertise to provide every child with unique 

opportunities for learning. All of our Governors actively support the Headteacher and all staff in achieving the 

aims and objectives set out in our Academy Improvement Plan, whilst constantly seeking to improve standards 

and outcomes for all.   

Our wish is for all children to be happy here with us and enjoy every opportunity we can provide for them to 

achieve their full potential. When they look back from adulthood this should be a period of positive strong 

memories; the building block for their future. The Governing Body look forward to welcoming your child to our 

community. 

Academy 
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Our Vision:   

“To raise standards and improve lives”  
 

At Hamstel, we strive for all to become lifelong learners equipped for the future by providing an excellent 

and inspirational education. We provide wide ranging opportunities for children to reach their full potential 

within a welcoming, caring, safe, happy and supportive school community.  

Our Aims are:  

• To provide a broad, balanced, challenging, yet realistic, curriculum tailored to meet the needs of        
individual children.  

• To incorporate a healthy growth mindset in order to establish a whole school learning culture for both 
children and adults.   

• To develop increased self-esteem through fulfilment of academic, social, creative and expressive 
achievement and potential.  

• To develop a high regard and respect for each other as well as one’s self, through social, moral, cultural 
and spiritual learning experiences and opportunities.  

• To develop an awareness and understanding of democracy, equality, diversity and citizenship.  

• To continue with a commitment to professional development of both teaching and non-teaching staff, 
including Governors. To impact upon the effectiveness of the whole school. 

• To continue to build relationships in order to impact the and further development of home / school 
partnerships with the wider community. 

• To encourage and develop the characteristics, qualities, passion and skills necessary to be an  effective 
life-long learner.   

Our Value: “Be Safe and Show You Care”   

Our Motto: Quite Simply ‘We Care’ 
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Hamstel Infant School and Nursery is an Academy and is its own admission authority. These arrangements are in line with 

government legislation and guidance (School Admission Code 2014) and are designed to ensure there is a fair, clear and 

reasonable admissions procedure for all applicants and to help guide parents through the application process.  

The Planned Admission Number (PAN) is 150 pupils per year group in Year R (Reception), Year 1 and Year 2. The Nursery 

has 48 (full time equivalent) places available. Hamstel Infant Schools’ full Admission policy is available for viewing on our 

school website www.hamstelinfants.co.uk, on our Admission page, or a copy can be requested from the school office.  

Applying for a place 

Admissions to Hamstel Infant School are handled by Southend-on-Sea Local Authority. Admission to Hamstel Nursery is 

handled directly by Hamstel Infant school. 

Parents living in the borough of Southend-on-Sea can find the online application form by visiting www.southend.gov.uk/

admissions. If you are unable to access the online form, please contact Southend Admissions Team on 01702 212934. 

Parents living in another borough/council will need to apply for a place at Hamstel Infant school via their home borough/

council.   

Hamstel Infant School welcomes all applications when applying for a place. If, at the closing date for applications, there are 

not enough places for all those who have expressed a wish to have their child admitted to Hamstel Infant School places will 

be allocated using the admission criteria below.  

This will not apply to children with a statement of Special Educational Needs and Disability (SEND) or Education, Health and 

Care (EHC) Plans as the statement/plan names the school and therefore the child has to be admitted to the named school.  

These arrangements apply to all admissions, including in-year admissions, to the main Hamstel Infant School, there is a 

separate Admissions Policy for Hamstel Nursery.  

The admission criteria  

1. Looked After children and previously Looked After children;  

2. Pupils who live in the catchment area who have a sibling attending the school or attending Hamstel Junior School;  

3. Pupils who live in the catchment area;  

4. Pupils who live outside the catchment who have a sibling attending the school or attending Hamstel Junior School;  

5. Pupils of the school attending Hamstel Nursery;  

6. Pupils of staff at the school;  

7. Pupils who live outside the catchment area served by the school. (for all criteria, catchment area map and 

additional information please see explanatory notes and map below)  

Explanatory notes and more information about admissions to Hamstel Infant School can be found on the school website - 

www.hamstelinfants.co.uk. Pupils cannot be considered under the admission criteria unless an application has been 

submitted to Southend-on-Sea Admission Team.  

 

Starting school is a very exciting time but can also be a daunting time for you and your child. We, as a school, will work 

with parents to ensure that joining our school will be both a positive and rewarding experience.  We endeavour to 

develop a strong partnership between home and school to help your child become a confident and happy member of 

our school community.  

Joining the school 

Admissions 
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School organisation 
The agreed number of pupils per year group for the school is 150. There are five classes in each of the three year groups, 

which are of mixed ability.  

We have a truly dedicated team of professionals.  We have Teachers and Teaching Assistants allocated to each class as 

well as other staff who are specialists, including Higher Level Teaching Assistants supporting individuals and groups. In total 

we have approximately 90 staff employed to support the children and their learning. We have specialist staff leading our 

Inclusion Team including an Assistant Headteacher for Inclusion, a Special Educational Needs and Disabilities Co-ordinator 

(SENDCo), a Speech and Language Resource Base Manager, a Nurture Base Manager, an ASD Assessment Unit Manager 

and a Well-Being Manager, as well as a fantastic Midday Team.   

Each year group is led by a Year Group Leader. Teachers review, re-evaluate and plan together in their year groups on a 

weekly basis. All teachers have a responsibility for ensuring that all subjects are delivered to the highest possible standard 

in school. Teachers who are also members of the Senior Leadership Team take on extra responsibilities to ensure 

consistency and equality in learning and support. 

Classroom Organisation 

Our Curriculum 

We strongly believe in ensuring that all our children are immersed in a rich, stimulating environment with a broad and 

balanced knowledge and skills based curriculum. All our children are valued as individuals and we encourage each child to 

reach his/her potential. Young children learn best when they are physically active and when the learning is fun, relevant and 

interesting to them. At Hamstel Infants we aim to make the curriculum meaningful, and enjoyable, one which builds 

memories, to encourage all children to be the best that they can be.  

Nursery and Reception (Early Years Foundation Stage) 

The children in our Nursery and Reception classes follow the statutory framework for the Early Years Foundation Stage which 

sets out the standards for development, learning and care for children from birth to five. This is planned and experienced 

through observations of structured play, conversations and child and adult initiated activities.   

The children are taught within the seven areas of learning. These are: 

 Personal, social and emotional development (PSE) – which focuses on children learning how to work, play, co-operate 

with others and function as part of a group beyond the family.  

Headteacher Deputy Headteacher Assistant Headteachers x 2 

Reception  

Kingfisher Class 

Owl Class 

Peacock Class 

Swan Class 

Woodpecker Class 

Year 1  

Dragonfly Class 

Duck Class 

Frog Class 

Heron Class 

Newt Class 

Year 2 

Badger Class 

Fox Class 

Hedgehog Class 

Otter Class 

Squirrel Class 

Nursery  

Caterpillar Group 

Ladybird Group 

Children attend either 30 or 
15 hours sessions. Parents 

can opt to pay for  
additional sessions from 

7.45am to 6.00pm. 

150 places 150 places 150 places 48 fte places 

There is a maximum of 30 children in each class   
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 Communication and language – which focuses on children’s developing competence in talking and listening and 

expressing themselves  

 Literacy - which covers development of children linking sounds and letters to become readers and writers  

 Mathematics – which covers development of mathematical understanding.  

 Knowledge and Understanding the world (KUW) – which focuses on children’s developing knowledge and 

understanding of the environment, other people and features of the natural man made world.  

 Expressive arts and design (EAP)– which focuses on the 

development of the children’s imagination and their ability 

to communicate and express ideas and feelings in a creative 

way. This includes art, music, dance and role play.  

 Physical development (PD) – which focuses on children’s 

developing physical control, mobility, awareness of space 

and manipulative skills in indoor and outdoor environment.  

 

Year 1 and Year 2 (Key Stage 1) 

In Years 1 and 2, the children follow the National Curriculum which 

comprises of:  English, Mathematics, Science, Art and Design, Computing, Design and Technology, Geography, History, 

Music and Physical Education.  The different subjects areas are not taught in isolation from each other but in a creative 

cross curricular way in which knowledge and key skills drive the objectives and desired outcomes.. The curriculum is 

planned to provide a stimulating and challenging learning experience with an emphasis on first hand meaningful 

contexts. Children are immersed in fun, practical activities which allow for different learning styles and interests to 

flourish with opportunities for sustained work and personalised learning.    

                                                                                

As part of our Statutory Religious Education (RE) programme we promote the spiritual, moral and cultural development 

of our pupils. We provide opportunities for a daily collective act of worship or class reflection and our assemblies give 

opportunities to discuss issues in the world around us, encouraging awe and wonder, as well as touching on the range 

of themes we have adopted through our use of the Social and Emotional Aspects of Learning materials (SEALs). At 

least once a week we have an assembly in which all year groups may join. We celebrate positive learning behaviours 

and outcomes in our “KITE” celebration assemblies and share stories with a general spiritual, moral, social or cultural 

message.  

Curriculum Enrichment 

Opportunities are taken throughout the school to extend the curriculum beyond statutory requirements through: 

 visitors to the school, including artists, craftspeople, actors and/or musicians; 

 extensive use of the school grounds, swimming pool and outdoor learning, the locality and the wider 
environment; 

 educational visits and 

 support of parents and the wider community, local, national and international.         
 

Many of these activities embrace the cultural, spiritual, moral and social diversity of the society in which we live as 

well as providing opportunities to develop awareness of British Values.  For example, activities include World Book 

Day, themed events such as Maths Week, Science Week, Creative Week, Enterprise Week, Friendship Week and 

Multicultural Week and celebrations including Chinese New Year, Christmas, Diwali and Harvest.     
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Online Learning 
Our school Virtual Learning Environment (VLE), our Learning Platform, is a personalised area on the internet for pupils, 

teachers, parents  and carers.  It is an online space where pupils can access a wide range of learning resources  - anytime, 

anywhere! Our Learning Platform is designed to help support pupils learn at home both independently and in partnership 

with their parents. Online learning resources may include Maths, reading, spelling and computing activities, or forums for 

discussions and collaboration. 

Our Learning Platform will enable pupils to: 

 Access learning materials created by their teachers and others 

outside lesson time and from any location 

 Store work and notes online for use in homework and revision 

 Work at their own pace and with a wide choice of learning styles 

 Improve their computing skills and online management  

 Participate in live discussions and forums with other children and 

their teachers 

Our Learning Platform will enable parents and carers to: 

 Support their child with learning which takes place outside school 

 Access their child's personal home page to keep track of their work and the curriculum 

 Engage with wider school issues through online communication tools 

 Become active partners with the school 

If you do not have a computer with internet access, please let your child’s teacher know. Some activities added to the 

Learning Platform can be made available as a paper copy.   

Reading and Phonics 

We use the Read Write Inc. phonics programme to get children off to a flying start with their reading, writing and spelling. 

The Read Write Inc. method the school has adopted teaches children letter sounds and phonics, enabling them to read 

and spell effortlessly.  The children then put all their energy into comprehending what they read and composing what they 

write. Using the Read Write Inc. approach the children will:  

 learn all 44 sounds and the corresponding letter/letter groups; 

 learn to read and write words using ‘Fred Talk’; 

 read lively stories featuring words they have learned to sound out; 

 show that they comprehend stories they read by answering questions; and  

 Initially write simple sentences., leading to more complex writing forms 

For further information and various parents’ guides please visit www.ruthmiskin.com/en/parents 
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Emotional Health and Well-Being 
At Hamstel we are concerned with the ‘whole child’ and not just academic achievement. After all, if your child isn’t happy at 

school or at home, it is likely that he/she won’t do very well. We view the emotional health and well-being of each child as a 

key contributor to their outcomes. We support children to be emotionally healthy through a wide range of approaches. 

These include providing activities for all our children to develop a sense of well-being, including sessions on dealing with 

sadness and worries, relationship difficulties, etc. We also support identified children individually to meet their own unique 

needs. We extend our work to include supporting mental health and well-being for parents/ carers. We 

work to achieve a positive working environment and provide a support system for all staff, so they are 

equipped to support the children and families appropriately.  

 

We hold the Enhanced Healthy School status, which is a nationally recognised 

award and have been involved in a number of successful projects supporting health 

and well-being over time. Please see out School Story on out website for details of our 

achievements to support this approach. 

 

As part of our ambition to promote a happy and successful school we are also working towards 

recognition as a Rights Respecting School. The Rights Respecting School Award (RRSA) will help our 

pupils to grow into confident, caring and responsible young citizens both in school and within the 

wider community. By learning about their rights our pupils, your children, also learn about the importance of respecting the 

rights of others, i.e. their responsibilities.   
 

Hamstel Infant School and Nursery pupils are encouraged to reflect on how their behaviour and actions can affect those 

around them, allowing us to build and maintain a positive and safe learning environment for all, both in the classroom  and 

around the school.   

School Council 

Young though they are, the children have strong views 

about school life and the world around them. It is important 

that they are encouraged to share their opinions and that 

they see their ideas in action. This lays the foundation for life 

as an adult. Our School Council is an important part of this 

process. Each year the children from each Key Stage 1 class 

select a representative to sit on the School Council. The 

Council meets fortnightly to discuss various initiatives and 

issues.  Summary notes of these meetings are distributed to 

all and published on  our school website. 

Lunch and Playground Helpers 

Each day children in Year 2 are chosen to be our Lunch and 

Playground Helpers. These children are easily identified at 

lunchtimes and are responsible for helping children to have 

a happy playtime. They also help in the dining room, serving 

salad and helping other children to have an enjoyable 

lunchtime experience.  

Prevention of Bullying 

At Hamstel Infant School and Nursery we work 

towards a school community free from bullying by 

creating a caring, friendly and happy environment. 

Respect for others is fostered and children are  

encouraged to behave responsibly. Any report of 

bullying is taken extremely seriously and is quickly 

responded to and thoroughly investigated according 

to our school Behaviour Policy. 



 10 

 

Pupil Conduct 

If a child is to fulfil their potential in school they need to be attentive and apply themselves to learning. At Hamstel Infant 

School and Nursery we expect a high standard of self-discipline and an excellent standard of pupil conduct at all times of 

the school day, including times when pupils are off-site on visits.  Our expectations are set out in our Teaching and Learning 

and Behaviour Policies as well as in our School Values and Class Expectations displayed around the school. We set an 

example by being caring, considerate and co-operative with everyone in school.  Although 

we use sanctions when necessary, our ethos is built on a culture of positive reinforcement – 

based on our school Nurture Principles. Good behaviour is always praised and a child may 

be rewarded with a KITE badge, a KITE Mark, a class token are shared at our weekly KITE 

celebration assemblies.  Our school is also recognised as a National Nurture School by The 

Nurture Group Network.   

The KITE System 

Central to the success of our Behaviour Policy is the highlighting of positive behaviour and attitudes 

and ensuring that children are aware of this recognition.  The school KITE system aims to raise 

children’s self esteem through the regular and consistent use of praise and recognition of effective 

learning behaviours. Class teachers keep note of children’s achievements, both pastoral and academic 

efforts, and each week four children from each class are nominated to receive a white KITE badge in 

recognition of their achievements. After receiving three white KITE badges, a blue KITE badge will be 

awarded. After receiving nine white KITE badges and two blue KITE badges, children will receive a gold 

KITE badge to keep. Children receiving a badge will be celebrated in the KITE assemblies held once a 

week. Certificates will be given to all children who receive a KITE badge.  White KITE badges will be 

cumulative throughout the child’s time at Hamstel Infant School so that every child will have the 

opportunity to be awarded a gold KITE badge over time.  

Children are also awarded either a Bronze, Silver, Gold or Platinum KITE certificate (separate to the 

KITE badge) for KITE marks that they have gained.  

Our Nurture Principles 
 

 Children’s learning is understood developmentally. 

 It is understood that all behaviour is communication. 

 The classroom offers a safe space. 

 Nurture is important for the development of self-
esteem. 

 Language is a vital means of communication. 

 The importance of transitions in children’s lives is 
understood. 
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Support for children and families 
Pupil Welfare 

It is important to us that our children are safe and healthy at school, We 

endeavour to provide a safe and welcoming environment where children are 

respected and valued. We take all reasonable measures to protect our pupils 

and provide a high level of supervision at all times. We know that healthy 

children are better learners, so we want children to come to school fit, well 

and rested. We provide First Aid training for all appropriate staff in order to 

ensure children are cared for in school. Information is regularly made 

available to parents, carers and children about a range of health and welfare 

issues such as diet, sun protection and head lice. Parents are encouraged to 

walk their children to school – a healthier and safer alternative to a car 

journey.  
 

 

 

Special Educational Needs and Disability (SEND) 

We pride ourselves on being a fully inclusive school.  At some time in their school career, a child 

may experience difficulty in learning, in the way they behave at school, or they may have physical/

medical issues which can hinder their participation in school activities;  this may  be long or short 

term. This is not unusual; nationally about 1 in 5 children can have difficulties at sometime and need 

some extra help during their time at school. Needs are identified in several ways: information is gathered from parents, 

carers, pre-school groups, outside agencies, teacher observations, previous schools, settings and diagnostic assessment. 

Parents/Carers are involved from the beginning of the process and are encouraged to work in partnership with the school. 

Children with identified needs will be given support within the classroom and/or small groups and individuals may be 

identified for focussed support when it is deemed appropriate to do so. To provide an outstanding level of support, the 

school employs an Assistant Headteacher for Inclusion, a Special Educational Needs and Disabilities Co-ordinator 

(SENDCo), a Nurture Manager, an ASD Assessment Unit Manager, a Well-Being Manager and a Speech and Language 

Resource Base Manager. The value of parental support and its effect on the learning and development  of children is 

recognised and we promote the involvement of parents and carers at all stages.  

We are proud to be one of only around 100 schools awarded with the prestigious Inclusion Quality Mark ‘Flagship School’ 

status in recognition of our continued commitment to meeting the needs of our children and our outstanding commitment 

to, and implementation of, inclusive practice.  

Safeguarding Children  

At Hamstel Infant School and Nursery the 

health, safety and well-being of all children is 

of paramount importance. Parents send their 

child to school each day with the expectation 

that the School will provide a safe and secure 

environment in which their child can flourish.  

Hamstel Infant School and Nursery therefore 

ensures all appropriate policies, procedures 

and monitoring are in place to assure that this 

expectation is fully met. Please visit our 

website to view our policies in more detail. 

More Able Provision 

Early identification is the key to supporting all children including our more able, gifted and talented children so that 

appropriate challenge may be planned for them to achieve their full potential. Parents and carers of children identified as 

highly able are invited to discuss their child's education and the provision which the school can put in place via a Personalised 

Challenge Plan (PCP).  In 2016 we were visited by an assessor for the  NACE (National 

Association for Able Children in Education) Challenge Award and were delighted to 

receive re-accreditation for the third time. This  highly prestigious award is gained for 

work to challenge all children. At the time, we were only the ninth school nationally to 

gain this accreditation for the third time and are proud of the efforts of all staff in 

working together to provide an excellent education for all at Hamstel Infant School and  

Nursery.  
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School to Parent Communication 
Communicating with parents is an important part of what we do, making sure you 

get the correct information about activities, events and things that really matter is 

something we care about.  

We communicate important messages and information to parents as follows: 

 School website:  www.hamstelinfants.co.uk 

 Facebook page:  search Hamstel Infant School and Nursery  

 Weekly News: sent via email through ParentMail and on our school website 

 Whole School and Year group letters: sent via email through ParentMail and on 

our school website 

 News Stories: on our school website 

 Noticeboards around the school and in classroom windows. 
 
 

Urgent messages: 
 

 If a child is unwell at school we will always telephone parents / carers in the priority order provided by you on your 

Admission Form.   
 

 Important messages about clubs or activities happening that day will be sent by text using ParentMail.   
 

 School closures: we aim to keep the school open at all times, however in the case of extreme weather or other 

emergency we will send a ParentMail message, post a notice on our website and Facebook page and inform local 

radio stations. 
 

 
 

Please let the school office know as soon as possible if you change your mobile phone number or 

email address. 

  
 

 Friends of Hamstel Schools 

Our Parent and Teacher Association (PTA) is known as ‘Friends of Hamstel Schools’. Members work tirelessly to raise 

funds to help support the work of both Hamstel Infant School and Nursery and Hamstel Junior School.  Friends of 

Hamstel Schools provides fantastic support to the schools by organising events which raise funds to spend on extra 

resources and  facilities to enhance the children’s learning. As a parent of a child at either school you are automatically 

a member of the Friends of Hamstel Schools and are very welcome at their meetings or to help out with the various 

events throughout the year.   

Parent Council 
The school has an established Parent Council where each class is represented by 

parents/carers at half termly meetings with senior members of the school. 

Representatives are identified at the beginning of each academic year. The Parent 

Council allows parents to raise points for discussion and offer their suggestions for 

ways forward as well as being a way for the school to gather feedback on our 

actions and next steps. The aim is to further improve two-way communication 

between  staff and parents in order to benefit the children and their experiences of 

school and learning. It is a positive and effective system from which we have already 

seen encouraging results.  
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Home School Partnership 

The School will: 

• encourage your child to do his/her best at all times 

• let you know of any concerns or problems that may affect your child’s 

work or behaviour 

• contact you if there is a problem with attendance, punctuality or being 

equipped for school (Book Bag, Swimming Kit, P.E. Kit etc.) 

• encourage children to keep our Golden Rule: “Be Safe and Show You 

Care” 

• provide home activities for learning on a regular basis according to the  school’s policy 

• give you information about what teachers plan for the children to learn each term 

• inform you of your child’s progress through meeting with you and providing an annual written report 

• keep you informed about school activities through letters home, newsletters and notices about special events. 
 

The Parents / Carers will: 

• see that their child attends school regularly and will inform the school promptly by phone and a follow up letter about 

reasons for absence  

• see that their child arrives at school on time (by 8:50 a.m.) and properly equipped (with Book Bag, Swimming Kit, P.E. 

Kit etc.) 

• support the school’s policies and guidelines for behaviour 

• enable their child to read to an adult at least five times per week 

• support their child with activities that may be sent home and other opportunities for home learning 

• let the school know about any concerns or problems that might affect their child’s work or behaviour 

• attend Parents Evenings, Parents Workshops and other opportunities to discuss their child’s progress 

• get to know about their child’s life at school. 

 

At Hamstel Infant School and Nursery we are proud of our commitment of working with parents in order to maximise the 

opportunities we offer the children. We have developed a Home School Agreement which outlines the part played by the 

school, the parent and the child in effective learning. We know that children are not always forthcoming about school so 

we aim to provide other opportunities for parents to learn about the work their child is doing. Parents are invited to an 

annual class assembly in order to see some of the learning experienced by the children. A summary outlining the learning 

which the children will experience each half term is available on the website. We also offer parents the opportunity to 

attend Curriculum Subject Meetings and other focused meetings throughout the year. 

Our Home School Agreement 

• using kind words, kind hands and kind feet 

• being respectful and gentle to one another 

• speaking quietly and listening without interrupting  

• listening carefully and following instructions  

• walking calmly in and around the school  

• taking care of our own and other people's property.  
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What our children say: 

 

 

I was really excited to meet Nick Butterworth at 

school - his Percy the Park Keeper books are 

my favourite! 

Swimming lessons are really fun -  I 
really like being in the water! 

We went to the Gruffalo 
woods on a school trip - 
we even got to travel on 

a coach! 

 The school dinners are really 
yummy - I like trying 

different things and I really 
like the roast dinner! 

What our parents say: 

 

 I love how the school brings learning to life by 
bringing in animals/real life firefighters/nurses etc. 

The trips/events that are held always create 
excitement and it's lovely to see my children 

enjoying school and looking forward to learning. 

All the staff are so friendly and polite, they 

are always there to lend an ear and listen 

to any queries I have. My child’s teachers 

are patient and calm and spoke to me 

about how they help my child improve . 

The Open House on Fridays allow 
parents a sneak preview of what 
the children have been learning. 

The Parent Council has been a really 
positive way of the staff and parents 

working together to listen to each other 
and create change for the benefit of the 

children. 
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Terms Dates 2019-2020 

Spring Term 2020 

Term starts: Monday 6th January 2020 

Half Term: Monday 17th to Friday 21st February 2020 

Term ends: Friday 3rd April 2020 

Easter Break: Monday 6th April - Friday 17th April 2020 

Autumn Term 2019 

Teacher Training day: Tuesday 3rd September 2019 

Term starts:   

 Year 1 and Year 2: Wednesday 4th September 2019 

 Reception: Children start full time on Wednesday 11th September 2019, with taster days in advance 

(Monday 9th or Tuesday 10th September). 

Half Term: Monday 28th October to Friday 1st November 2019 

Term Ends: Thursday 19th December 2018 

Christmas Break: Friday 20th December - Friday 3rd January 2020 

Summer Term 2020 

Term starts: Monday 20th April 2020 

Early May Bank Holiday:  Monday 4th May 2020 

Half Term: Monday 25th May to Friday 29th May 2020 

Term Ends: Wednesday 22nd July 2020 

Summer Break: Thursday 23rd July - Tuesday 1st September 2020 

Please note that school will be closed for five days during the year for teacher 
training (INSET). The first INSET date is Tuesday 3rd September 2019. The other 

four dates are to be advised.    
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The School Day 

Arriving at school 

Children can arrive for school from 8.40am and must be in their classrooms by 8.55am. We ask that parents deliver and 

collect their child from the relevant classroom door. We pride ourselves on being an open and friendly school so in order 

to ensure the children's safety we ask that you say goodbye to your child outside the classroom door and allow them to 

come into the classroom by themselves. If you have any concerns you are welcome to call at the school office to let us 

know. The teacher can always ring you or arrange to meet you at a convenient time. In the mornings school can be 

accessed from either Poynings Avenue or Hamstel Road. Classroom doors are closed at 9.00am and the Poynings Avenue 

gate is then locked.     

Late arrivals 

If you arrive at any time after 8.55am please bring your child to the main 

school office to sign in. Registration closes at 9.00am and children arriving 

after this time will be marked as late. Children arriving late miss 

opportunities to start the day promptly, may not hear important information 

and could have a disruptive effect on the classroom. Arriving on time is 

important, some children do get upset when they are late for school and 

then find it difficult to settle. We do understand that sometimes 

emergencies occur which result in being late; however, better late than 

absent! 

Collecting from school 

School finishes at 3.10pm and parents should collect children from their 

classrooms. School can be accessed from either Poynings Avenue or Hamstel 

Road from 3.00pm. It is very important that you let us know if anyone 

different is going to be collecting your child from school. The names of these 

people will need to be on your child’s collection permission form. Collection 

permission forms can be updated at any time by visiting the school office. If 

you will be late to collect your child please contact the school office as soon as possible. After 3.20pm children should be 

collected from the school office.  

 

 

Please note that dogs are not allowed on the school grounds (walking or being held) and smoking  and vaping is not 

allowed on the school grounds or around the entrance gates.   Scooters and bikes must be walked around the school 

grounds for the safety of everyone.  

   School times 

  Reception Year 1          Year 2  

     Morning Session:  8.50am to 12.25pm     8.50am to 12noon         8.50am to 11.45am 

     Lunch:  12.25pm to 1.25pm    12noon to 1.00pm         11.45am to 12.45pm 

     Afternoon Session:  1.25pm to 3.10pm    1.00pm to 3.10pm         12.45pm to 3.10pm 
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Extended School 

Our school is very much part of the local community and we aim to broaden and extend the opportunities we can offer to 

our children and families. 

Munchies Breakfast Club 

Our ‘Munchies Breakfast Club’ operates daily from 7.45am in the school hall. There is 

a small charge of £3.00 daily which includes a varied breakfast menu offering the 

children as much as they want to eat. Children are supervised from 7.45am and 

escorted to their classrooms for the start of the school day. There is no need to 

book, just turn up and pay cash on the day.  

Daily After School Club  

Our Extended After School Club is held in our Nursery building, and operates daily from 3.10pm to 6.00pm. Children in 

Hamstel Infant School and children in Hamstel Nursery are able to attend our After School Club. Daily childcare is 

guaranteed in a relaxed and fun environment. Varied activities are available each day including  games, cookery, 

construction, crafts, and more!  The club is run by school staff in our purpose built Nursery, booking and fees are payable 

on ParentMail.  

Monday to Friday during term time 

Reception / Year 1 /  Year 2 

 

Sports and Activity Clubs 

We provide a wide variety of clubs and activities for the children before school, at lunchtime and after school and they are 

chosen based on interests expressed by the children and parents. The majority of our clubs run free of charge to allow 

many children to participate if they wish. Clubs are usually offered in half termly blocks, although some will run for the 

whole term.  We ensure a good range of fitness and sport related clubs are run to help support healthy lifestyles. Some 

clubs give children the opportunity to represent the school for example at the annual Music and Dance festivals and at 

sporting competitions. Some clubs are by invitation to meet specific 

needs or abilities.  

Clubs vary each term and can include dance, gardening, computing, 

art, cookery, science, singing, tag rugby, athletics and drama to name 

but a few.  

Please visit our website for an up to date clubs timetable. 

3:10 pm – 6:00 pm option: 

(including Tea)      

£10 per session if booked a month in advance 

£12 per session for in-month bookings 

3:10 pm – 4:30 pm option 

(no Tea will be provided) 

£6 per session if booked a month in advance 

£8 per session for in-month bookings 
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Absence from school 

Leave of absence during Term Time: 

Parents are encouraged not to take their children out of school for 

holidays during term time. In accordance with national regulations 

(2006 Education Regulations), the Headteacher is only  able to agree 

requests for leave of absence during term time in genuinely 

exceptional circumstances. Requests must be made at least four weeks 

in advance by completing a request form available from the school 

office.   

Please note that if your child is absent on unauthorised leave you may 

be issued with a penalty charge. 

We actively promote the value of regular attendance and celebrate good attendance. Children who attend school 

regularly learn more effectively and make friends more easily.  Each week one class from each year group with the best 

attendance is awarded with the year group Attendance Cup and all children who achieve at least 95% attendance receive 

a certificate every half term.  As a parent or carer it is your responsibility to ensure your child receives an education and 

that they attend school regularly. Attendance is monitored weekly and we will contact you if your child’s attendance is 

causing concern or if your child is frequently late arriving or being collected from school.  Where there is excessive 

absence, parents will be invited to attend a meeting with the Assistant Headteacher for Inclusion. 

If your child is unwell:  Please notify the school as early as possible on the first day of absence, giving the reason for 

the absence and the date on which you expect your child to return. Absence can be reported by: 

 Telephoning 01702 468461 and leaving a message on the answerphone 

 Via the ParentMail app 

 Handing a note to the class teacher 

 Visiting the school office 
 
 

On your child’s return to school following an absence of any kind 

please provide a note to the class teacher explaining the absence 

(this is in addition to the original telephone call). We may request 

evidence from you to support your reasons for absence.   
 

The school operates a ‘first day call’ system. If your child is not at 

school and we do not hear from you before 9.00am we will contact 

you. This is both costly and time consuming, however if we do not 

have a message about absence we will try to find out where your child is when they should be at school as this may raise 

a safeguarding issue. 

 

If your child has an appointment:  Please let us know in advance and bring the appointment card / letter / text 

message to the school office as evidence of the absence.  We do ask that where possible, appointments are made outside 

of school hours.  

If you know you will arrive late for school please telephone the school office by 9.00am that morning to order 

a lunch for your child.  



 19 

 

Medicines in school 
If your child requires medication during school hours please bring this medication to the school office and complete a 

Medication Consent Form.  Please note the following: 

 Only one dose of medicine will be administered daily. Parents are of course welcome to come along to the school office 

to administer additional doses of medicine themselves during school times.    

 Antibiotics will only be administered if four doses per day are prescribed, and only one dose will be given during the 

school day. 

 Prescribed medicines must be brought to school in the original packaging with the pharmacist’s instructions clearly 

printed.  

 Non-prescribed medicines (e.g. Calpol or Piriton) can only be administered by school staff for two days.  

 Medication containing Aspirin or Ibuprofen will not be accepted for administration unless prescribed by a doctor.  

 Epipens and testing materials for diabetes will be administered by appropriately trained staff and children will be 

supported to use their own inhalers. It is the parent/carer’s responsibility to ensure medication is appropriate, 

functioning and not out of date. 
 

Please speak to the school office if your child has complex or long term medical needs.  

If your child is taken ill at school or has an accident, it may be necessary to contact you urgently. Please make 

sure that you keep the school informed if any changes of address, home/work numbers or other emergency 

contact numbers.  

For detailed guidance and treatment advice please visit www.nhs.uk 

To help us to prevent the spread of infection in school, we ask parents to please follow the guidance below in relation to 

absence from school for children suffering with common childhood illnesses and conditions:  

Common childhood illnesses and conditions  

Sickness and Diarrhoea 

Children who have vomited or had an episode of diarrhoea at school will be sent 

home immediately. Children should not return to school until they have been clear of 

symptoms for 48 hours.     

Chicken Pox 

Children with signs of Chicken Pox will be sent home from school immediately and 

should not return to school until the last blister has burst and crusted over (usually five 

or six days after the rash begins).  

Conjunctivitis Children can attend school provided treatment has been given. 

Headlice   

Headlice are common amongst young children and we ask you to check your child’s 

hair regularly and treat as required. Children can attend school with head lice but only 

once they have been treated for the condition to prevent further spreading. 

Impetigo 
Children can return to school once all lesions are crusted over, or 48 hours (2 days) 

after starting antibiotic treatment. 

Ringworm Children can attend school provided treatment has been given.  

Scarlet Fever Children can return to school 24 hours after starting antibiotic treatment. 

Slapped Cheek Children can return to school as soon as they feel well enough to do so. 
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School Lunches 

All children of Infant School age (Reception, Year 1 and Year 2) are entitled to a free school meal, provided by the 

Government. At Hamstel Infant School and Nursery we believe that eating a nutritionally balanced meal at lunchtime, 

shared with friends in a socially conducive environment, is very beneficial and therefore all children eat a school meal 

at lunchtime.  

Children can choose daily from a nutritious meal, a nutritious vegetarian option, pasta or jacket potato. A selection of 

salad, home baked bread, fresh fruit, and home made yoghurt is also available daily.  Children are encouraged to 

choose their option from our seasonal menu wherever possible for maximum nutritional benefit.  Menus can be 

viewed on our website.  

Our catering service is provided by Pabulum, experts in catering for education. Our Executive Chef and his team    

create and prepare a varied menu of healthy, nutritionally balanced and delicious school meals in our on-site kitchen 

daily. All the food is sustainably sourced, the meat is Red Tractor certified, eggs are free range and 75% of all food on 

the menu is British.  Pabulum holds the Bronze Food for Life catering mark and all school meals meet the nutritional 

standards of The School Food Trust.  We are also proud to hold a Food Standards Agency Hygiene Rating of 5. 

Cool Milk  

Milk is available daily in school and is provided free of 

charge for all children under the age of 5. Children 

aged 5 years and above can receive milk in school at a 

cost to parents of around £15 per term.   

 

School milk is provided via the Cool Milk scheme – all 

children joining Reception in September will be 

registered by the school.  If your child joins our school 

at another time and would like to receive school milk 

you will need to register your child by visiting 

www.coolmilk.com or picking up a registration form 

from the school office.   

Healthy snacks and water 

Under the Government Fruit Scheme, children receive a 

piece of fruit or vegetable for free daily and therefore 

parents do not need to provide additional snacks.  

Children have access to water throughout the day.   
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School Uniform 

Jewellery should not be worn to school.  

Watches may be worn but must be removed 

for P.E.  

We ask that children do not bring toys or 

personal items into school unless asked to do 

so by their class teacher. 

Where to buy  

School uniform bearing the Hamstel logo can be purchased from 

either ‘Crawlers’ in Hamstel Road (www.southendschoolwear.com) 

or from ‘Paul’s’ in Southchurch Road (www.paulsdiscount.co.uk). 

The following items are available to purchase from the school 

office: 

·  Baseball cap (maroon with logo):   £2.40 

·  Book bags (maroon, no logo):    £2.20        

·  Sunhat cap (maroon with logo):   £2.80 

·  Swimming hats (red for medical   £2.00 
    conditions):    

Please ensure that all clothes and belongings are 

clearly labelled with your child’s full name to aid the 

return of lost property. Please remember to do this 

each time you replace an item of clothing. 

We encourage a good standard of dress at all times and want children to represent the school positively. We 

strongly encourage children to wear school uniform as we feel this promotes a sense of belonging and identity and 

helps develop pride in the school.  

P.E. Kit 

Our Uniform: 

 White polo shirt with or without school logo 

 Grey trousers, skirt, shorts or pinafore 

 Maroon jumper or cardigan with school logo 

 Pink and white check summer dress 

 Grey, black or white socks (long or short) or tights  

 Black enclosed school shoes (no open toes 

please)  

Reception Year 1 and 2 

 Jogging bottoms or leggings 

 Round neck white t-shirt 

 Sweatshirt; plain colour no zip or 

buttons 

 Gold P.E. t-shirt with logo 

 Maroon P.E. Shorts 

 

 Trainers: plain colour, Velcro fastening only (no laces), no plimsolls please 

 All in a named drawstring bag 

Outdoor Learning Kit 

On the day that your child has Outdoor Learning we would ask that you do not send your child in school  

uniform. Instead please send them in wearing suitable clothing for such activities, i.e. jogging bottoms, t-shirts, 

warm jumper, coat, waterproofs, sun hat.  We also ask that you provide a pair of wellies to leave in school. 
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We are a School Charter Swim School.  Learning to swim is a vital life 

skill, which we are  passionate about. All children have weekly 30 minute 

lessons all  year round and we have exceptional swimming facilities. Our 

indoor pool is second to none and our swimming lessons are delivered 

by  a highly experienced and qualified ASA Level 2 Swimming Teacher 

who is passionate about the sport. Our Learn-to-Swim programme is 

based on the STA Award scheme and is combined with the ASA’s Long 

Term Athlete Development (LTAD) plan methods of teaching. The 

programme is designed to develop  water confidence, basic movement 

and safety in water from Early Years Foundation Stage and progressing 

to the development of strokes in Key Stage 1. 
  

 Each level of swimming has set standards and criteria to 

meet with an award badge and certificate to motivate 

and engage the children. Swimming is an important 

element of the school’s physical education curriculum 

and children are expected to swim weekly. If your child 

is well enough to attend school there should be no 

reason for them not to swim unless there are 

exceptional circumstances, which need to be put in 

writing. Please support your child in gaining water 

confidence and learning the life skill to swim.   

Swimming kit 

Swimming kit should be brought to school  on 

the day of your child’s swimming lesson in a 

named drawstring bag and taken home again 

that evening.  Swimming kit should include: 

 One piece costume or trunks (no bikinis or 

Bermuda shorts) 

 Towel 

 Swimming hat (available from the school 

office priced at £2.00 each) 

 All in a named waterproof drawstring bag 

please 

We are very proud of our Outdoor Learning facilities which are used to enhance our curriculum offer to all. Each class has 

a              dedicated Outdoor Learning Day once every three weeks where they spend all day outside with our very own 

Wildlife Ranger. The children often lead the lessons themselves which provides  a flexible and versatile approach allowing 

the children to choose, create and be in charge of their own learning and play environment.  We have a Wildlife Area 

where children can participate in many different activities from helping with planting, to exploring ‘mini-beasts’ and 

discovering the ‘scientific element’ of being able to study creatures in their own habitat. We also have our very own ‘Hobbit 

Hut’ which serves as our outdoor classroom.  We are an accredited Forest School which encompasses everything the 

children learn in the outside area and our teachers are trained to Level 1 in the Forest Schools Curriculum. 

Swimming  

Outdoor Learning  
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Thank you for your time in reading this information 

Hamstel Infant School and Nursery is a member of Portico Multi-Academy Trust. As part of our school governance 

arrangements we have our own active Local Governing Body (LGB) who work with the Headteacher and staff in 

being responsible for strategy, monitoring performance and development plans. Governors act on behalf of the school to 

ensure that the school objectives and policies are being met. Our Governors play an essential role in supporting staff, 

parents and most importantly pupils in raising achievement within the school.  The LGB meets at least twice a term as a full 

Governing Body. The Chair of Governors also meets regularly with the Headteacher to discuss, review and monitor the 

overall operations of the school. The current Governors are below and can be contacted via the school.  

School Policies 

School policies are vitally important in helping us to create standards of quality for learning and safety, developing and 

defining a set of consistent rules, regulations and procedures by which we work. Our key school policies cover aspects of 

the school curriculum, safeguarding and inclusion and are available to view on our website. Hard copies are available on 

request from the school office.   

School Governors 

Our Governors: 
 

Maurice Sweeting (Chair of Governors)       Beth Hawkins  (Vice Chair)  

Lisa Clark (Headteacher)                              Emma Hawker  

Simon Riches     Tim Sinnott 

Alan Thompson    Hannah Webb (Staff Governor)  

Michelle Palles-Clark    Debbie Morris (Deputy Head, Observer)
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Hamstel Infant School and Nursery 

Hamst e l  Road ,  Sou thend  on  Sea ,   
Es se x ,  SS2  4P Q  

 
Te l :  0 1702  468461   

 
Ema i l :  of f i ce@hamste l - i n f. sou thend . sch .uk   

Websi te :  www.hamste l in fants.co.uk  

 

Hamstel Infant School and Nursery is a member of  

Portico Academy Trust  

The Trust consists of Friars Primary School and Nursery, Hamstel Infant School and Nursery, Hamstel Junior 

School, Porters Grange Primary School and Nursery and West Leigh Junior School.   

 

For more details of Portico Academy Trust visit: 

www.porticoacademytrust.co.uk. 

   

Portico Academy Trust,  

Ronald Hill Grove, Leigh-on-Sea, Essex, SS9 2JB.   

Tel: 01702 478593    

 

Our school is very proud to have been awarded the following external validations for the commitment of the 

school in upholding high standards and  expectations for all. 

Contact Details 

mailto:office@hamstel-inf.southend.sch.uk

